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July 28th 2026



QUESTIONS? 
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Reach out to internships@masscec.com

This session will be 
recorded and posted on 

our website



WELCOME
 Creating an employer account
Managing your organization profile
 Posting internship opportunities
 Finding and evaluating candidates
 Requesting eligibility checks
 Submitting internship matches



EMPLOYER WORKFLOW
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EMPLOYER JOURNEY

STEP 1
Register

STEP 2
Complete Profile

STEP 3
Post Internship

STEP 4
Find Candidates

STEP 5
Submit Eligibility Check

STEP 6
Submit Match

(and Offer Letter)

STEP 7
Sign Award Letter
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REGISTRATION



ACCESSING THE PORTAL
Employer account creation and login



CREATE YOUR EMPLOYER ACCOUNT



LOGGING IN
The email with your 

temporary credentials will 
come from: no-

reply@careerteam.com

mailto:no-reply@careerteam.com
mailto:no-reply@careerteam.com
mailto:no-reply@careerteam.com
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MANAGE YOUR 
ORGANIZATION PROFILE



UPDATE YOUR ORGANIZATION 
PROFILE



KEY PROFILE INFORMATION
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Complete Accurate Updated

Fill out every 
section. Try not 
to leave any 
sections blank.

PROFILE BEST PRACTICES

Double-check 
details before 
submitting 
them. 

Add specifics 
that help us 
understand 
your 
organization.

Refresh your 
profile 
regularly to 
stay current.
Special 
emphasis on 
address and 
contact email.

Detailed
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POSTING INTERNSHIP 
OPPORTUNITIES​



POSTING INTERNSHIP 
OPPORTUNITIES

Create positions and attract candidates



CREATE A NEW POSITION
Fill out the Post a Position Form



SUBMIT POSITION FOR MASSCEC REVIEW
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MANAGE POSITIONS
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OPEN POSITION DASHBOARD
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SEARCH & CONNECT WITH 
CANDIDATES



SEARCH CANDIDATES
Candidate Search Page & Search Filters



SAVE & CONTACT CANDIDATES
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ELIGIBILITY REVIEW 
PROCESS​



MARK CANDIDATES AS APPLIED
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IF A CANDIDATE APPLIES TO YOUR POSITION
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GO TO POSITION DASHBOARD
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VIEW APPLICANTS
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SHORTLIST & SUBMIT ELIGIBILITY CHECK
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ELIGIBILITY OUTCOME / NOTIFICATION
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SUBMIT A MATCH​



MATCH SUBMISSION



MATCH APPROVAL PROCESS

STEP 1

Match & Offer 
Letter Submitted by 

Employer

STEP 2

Review by MassCEC

STEP 3

Review Outcome 
Notification Sent to 
Employer and Intern

STEP 4

Reimbursement 
Packet Sent to 

Employer by 
MassCEC



MATCH UPDATE NOTIFICATION
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PLACEMENTS
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MORE INFORMATION ON 
USING THE NEW PORTAL

Information for the new platform can be found here: 

https://www.masscec.com/program/clean-energy-internship-program-employers



QUESTIONS?
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THANK YOU

Inquiries:

internships@masscec.com
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