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Commonwealth Solar II Rebate Program:

Application Cover Page (Optional)
Note: The MassCEC prefers if all documents can be bundled into one PDF document and MUST be labeled appropriately. 

	Customer Name:        
	Application Number: CS2-      (Expedited Installers Only)


 FORMCHECKBOX 
  Application Cover Page: Fill out completely. 

 FORMCHECKBOX 
  Rebate Application: Fill out completely, sign, and include ALL pages.  
 FORMCHECKBOX 
  Participant’s Agreement: Submit Version 9, and ensure the document is signed and properly initialized.
 FORMCHECKBOX 
  Electric Bill: Make sure bill includes customer rate code, full site address, and host customer’s name. 
 FORMCHECKBOX 
  Photos: Include site photos, an aerial photo (identify the system location), and a shading analysis if significant shading.
 FORMCHECKBOX 
  If Public Project:  Provide evidence of complying with public bidding laws.
Adders
 FORMCHECKBOX 
  MA Company Components Adder:  Verify components listed in application meet program requirements.
 FORMCHECKBOX 
  Proof of Primary Residence: Include a valid driver’s license, voter registration, or vehicle registration. 
 FORMCHECKBOX 
  Moderate Home Value Adder:  Copy of most recent property tax bill or assessment listing the total assessed property value, address, and host customer. 
 FORMCHECKBOX 
  Moderate Income Adder: Letter of income eligibility from Spillane Consulting Associates (SCA)

 FORMCHECKBOX 
  Natural Disaster Relief Adder: Include FEMA, MEMA, or insurance company documentation for tornado damage. Include Attachment F for third-party owned projects.
Optional at rebate application back-up documentation submittal:

 FORMCHECKBOX 
 Energy Efficiency: Evidence of energy audit OR building permit for construction of site issued after 10/6/2008 for a residential building or 3/1/2009 for a commercial building.
 FORMCHECKBOX 
 Shading Analysis and Production Estimates (Strongly recommended at the time of application submittal): Shading analysis and production details demonstrating that the system will meet the 80% of optimal production requirement, as outlined in the Minimum Technical Requirements (Attachment D).
	Application Notes (please provide any additional information that may be helpful in the application review process)

	


Commonwealth Solar II Rebate Application Informational Form

In order to expedite the rebate application review process, the MassCEC has compiled this informational form to highlight exactly what is needed in the application review process and to note common errors found.    
Commonwealth Solar II Rebate Back-up Documentation Notes:
 FORMCHECKBOX 
  Application Cover Page (Optional)
Fill out completely and note anything that might be confusing or helpful to know during the review process.

 FORMCHECKBOX 
  Rebate Application
Expedited Installers must provide a copy of the PowerClerk application.  Non-Expedited Installers must provide a copy of Attachment A-1 or A-2.   On all applications, verify that the System Owner, Host Customer (if different), and Primary Installer have provided wet-ink signatures in the correct signature field on the application. Make sure all sections are filled out, including the electric rate code. When submitting the application backup, include all pages of the application, not just the signature page. 

 FORMCHECKBOX 
  Participant’s Agreement 

Verify that all applicable boxes are correctly initialed by the System Owner.  Verify that the System Owner, Host Customer (if different), and Primary Installer have provided wet-ink signatures in the correct signature fields on the application.  Verify that the footer of the Participant’s Agreement is visible, and that the correct version of the document (the one associated with the current funding block) has been submitted.
 FORMCHECKBOX 
  Electric Bill 

The electric bill must show the utility rate code, full site address, and the Host Customer’s name. If the account address or the name on electric bill is different than the site address or Host Customer name listed on the Rebate Application, please offer an explanation on the Application Cover Page at the time of back-up documentation submittal. For new construction projects, the Host Customer must offer a work request number or demonstrate that a utility service account is in the process of being created. 

 FORMCHECKBOX 
  Photos
Please submit an aerial photo as well as additional site photos if there is shading. The aerial photo should note the PV array location as well as any changes that have been made to the site. If the aerial photo is out of date, please indicate so on the Application Cover Page. MassCEC reserves the right to request a shading analysis for any project to verify the estimated production. 
 FORMCHECKBOX 
   Public Project
Provide evidence of complying with public bidding laws if the project will be located on a public building or publicly owned property.
 FORMCHECKBOX 
  MA Company Components Adder
Verify components meet the requirements (the components listed in the application must be eligible to qualify for the adder).  If using GreenRay equipment, be sure to input the equipment appropriately in PowerClerk (for Expedited Installers only).
 FORMCHECKBOX 
  Proof of Primary Residence
Proof of Primary residence can be a current voter’s registration card, a customer driver’s license showing installation site address, or a vehicle registration (of the Host Customer’s primary vehicle). If submitting a driver’s license, please obscure the license ID number.  The address on the documentation should match the project site address listed on the application.
 
 FORMCHECKBOX 
  Moderate Home Value Adder

Include a copy of the Host Customer’s most recent tax bill or property tax assessment (FY2011 or FY2012, whichever is most recent). The documentation must include the total assessed property value (land and building).  If the name listed on the tax bill or property assessment does not match the Host Customer’s name, please explain the discrepancy on the Application Cover Page.  If the building is new construction, MassCEC will accept an appraisal of the new construction building and property.

 FORMCHECKBOX 
  Moderate Income Adder

Include a letter of income eligibility from Spillane Consulting Associates (SCA) for either the individual or domestic unit status.
 FORMCHECKBOX 
  Natural Disaster Relief Adder

Include FEMA, MEMA, or insurance company documentation for tornado damage. Include Attachment F for third-party owned projects.

Optional at rebate application:

 FORMCHECKBOX 
  Energy Efficiency 
Provide evidence that the Host Customer has received an energy audit within the last 6 years OR a building permit for the construction of a residential building issued after 10/6/2008 or a commercial building after 3/1/2009. If the Host Customer is in the process of getting an audit, MassCEC will accept evidence that the audit has been scheduled.  It is encouraged but not required that residential customers get another audit through Mass Save, if they have not received one in the last two years, as energy efficiency incentives have changed.
 FORMCHECKBOX 
 Shading Analysis and Production Estimates (Strongly Recommended)
Provide a copy of the shading analysis for the proposed project site demonstrating that the system will meet the 80% of optimal production requirement detailed in the Minimum Technical Requirements (Attachment D).  If the Host Customer plans to remove trees after rebate approval to meet the requirement, please make a note directly on the shading analysis.  If this is the case, please note that the Commonwealth Solar Team may also request an updated analysis at completion to confirm trees have been removed and the requirement has been met.
Common Rebate Application Errors:

1. Participant’s Agreement: The System Owner’s initials are missing or in the incorrect field.

2. Application and Participant’s Agreement:  The System Owner / Host Customer / Applicant did not provide an original signature, or the signature is in the incorrect field. 

3. Electric bill: The page that shows the utility rate code is missing, discrepancies exist between the account address and the site address on the Rebate Application, or the account name does not match the Host Customer name listed on the Rebate Application.

4. Photos:  The installation site in the aerial photo and/or site photos is not clear or appears to be shaded. 
5. Residential Adder documentation:  There is missing or contradictory information listed for Moderate Income or Moderate Home Value adder.

6. Host Customer Sector:  The sector is entered incorrectly.  Please note that Residential Solar Leasing applications should choose “Commercial” as the Host Customer Sector, and “Residential Solar Leasing” as the Host Customer subsector.
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